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1. Introduction
At Stonyhurst International School we recognise our responsibility to promote a learning
environment that is safe and healthy for all. In order to maintain a clean and healthy
environment this policy provides guidance for staff and parents as to when students should
or should not be in school if showing signs of sickness.

This policy also outlines procedures to be followed in the event of a student illness or injury.
As illnesses and injuries are diverse in nature it will not be able to cover all eventualities but
will provide general information and guidelines for a student who falls ill or is injured whilst at
School, or under the supervision of the School.

We ask parents to plan for childcare ahead of time if a child is unwell so that they have a
safe and comfortable space to go to if they are unable to attend School.

Before sending a child to School who may be unwell, please make sure of the following:
● Is the child well enough to carry out the activities of the school day? If not, keep your

child at home.
● Does your child have a condition that could be passed on to other children or school

staff? If so, keep your child home.
This guidance can help you to make that judgement. If you‛re concerned about your child‛s
health, please consult a health professional.

This policy also reinforces that it is the responsibility of the parent/caregiver to inform the
School of a medical condition, or a change in medical condition of their child via the Head of
Pastoral and Admissions.

2. Purpose
The purpose of this policy is to:

● Ensure that sick and injured children are appropriately and correctly identified.
● Ensure sick and injured children are cared for appropriately.
● Protect children and adults from preventable infection.
● Enable staff and parents to be clear about the requirements and procedures when

children are unwell or are injured at School.

The health and wellbeing of all students is of paramount importance to enable them to be
successful learners.

3. Implementation:
The School will:

● Employ a full time trained nurse, and train all staff in Level 1 First Aid.
● If a child needs to seek medical attention during class time they will be taken to the

Nurse’s Station by a member of staff. A student may present to the Nurse’s Station
during break time on their own. The Nurse will then inform the class teacher/Student
Services Officer on the location of the child and any relevant information.

● Administer First Aid to children in a competent and timely manner.



● Communicate children’s health problems to parents via phone or email (whichever is
the most appropriate given the child’s health).

● Provide supplies and facilities to cater for the administration of First Aid.
● Ensure the Nurse’s Station will be available for use between 7.30am and 4.30pm

Monday to Friday during the School Terms.
● A comprehensive supply of basic First Aid materials will be stored in the Nurse’s

Station.
● Make First Aid kits available in areas around school.
● Ensure children in the First Aid room are supervised by the Nurse (or an additional

staff member) at all times.
● Ensure all injuries or illnesses that occur during or outside of class time will be

recorded by the Head of Pastoral.
● Keep a confidential up to date register in the Nurse’s Station of all injuries or illnesses

that require First Aid.
● If a student is deemed to be unwell by the class teacher and/or the School Nurse,

and too unwell to be in class, a parent or emergency contact must be called to collect
the child. In the event that a parent or nominated contact is unavailable, the child
must be monitored in Nurse’s Station until such time as parental contact is made.
Regular observations of the child must occur, and medical advice sought if the child
appears to be significantly unwell.

● If a child has had a head injury, is drowsy, or unresponsive, or has any other serious
condition, continuous observation must be provided until the parent/emergency
contact/medical assistance arrives.

● Parents must be informed if the child is treated for anything other than a minor injury
such as minor cuts, scratches, or bruising.

● Students presenting to the Nurse’s Station must be provided with reassurance and
comfort and a safe level of privacy, dignity, comfort and independence.

● ‘By-stander’ students are not permitted in the Nurse’s Station or in the area
immediately outside the area.

● The School Nurse is responsible for the purchase and maintenance of First Aid kits,
the provision of First Aid kits for excursions and camps, and the general upkeep of
the First Aid room.

● At the commencement of each school year, the School will send out requests for
updated First Aid information including requests for any asthma, diabetes and
anaphylaxis management plans, high priority medical forms and reminders to parents
of the policies and practices used by the School to manage First Aid, illnesses and
medications throughout the year.

● General organisational matters related to First Aid will be communicated to staff at
the beginning of each year.

● Records of all students with specific health needs are maintained securely in the
Administration Office. A list of students with severe medical conditions and their
photographs will be distributed to staff twice yearly by the Head of Pastoral.

● When urgent medical care is required: Consideration cannot be given to the cost
when deciding whether or not to call an ambulance. The wellbeing of the child is the
main priority.

● All staff members have the authority to call an ambulance immediately in an
emergency. If the situation and time permit, a staff member should confer with others
before deciding on an appropriate course of action.



● An ambulance is to be called for unconsciousness, spinal/neck injuries, drug
overdose/suspected, fractures, serious lacerations/loss of limbs, breathing problems,
heart attack/suspected heart attack, fume and smoke inhalation, poisoning,
dislocations, fits and seizures, eye injuries, embedded objects, shock or any other
serious condition.

● A staff member may choose to transport a student in their own vehicle, or any
private vehicle, when they cannot get an ambulance. The exception in this case
is for a life threatening and critical incident where the child needs immediate
medical care.

● Parents will be contacted and advised to seek medical attention for any head injury
regardless of severity.

4. Related Policies
● Child Protection and Safeguarding Policy
● Incident Report Guidelines


