
 

 
 
 
 
 
 
 
 
 
 

Attendance Policy 2025-2027 
 

 
 

 

Name of Policy: Attendance  Policy 

Date of Policy Revision: August 2025 

Revised by: Director of Studies, Assessment and Data 

Approved by: Principal and Deputy Principal 

Date approved: August 2025 

Date of next revision: 
By whom: 

July 2027 

Location(e) where Policy can be located: Whole School Policies Drive 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

Attendance Policy 

Expectations 

Pupils in Nursery to Year 11 are expected to attend all lessons and activities as directed by the school. 
Regular attendance is essential for learning, progress, safeguarding, and personal development. 

Pupils may only be absent from lessons when: 

●​ The school has directed otherwise (e.g., authorised activities, special arrangements, or 
alternative provision).​
 

●​ Leave has been formally approved in line with the school’s procedures. 
●​  
●​ Medical Leave  - parents state this clearly by completing the absence form. 

The school expects all pupils to aim for at least 90% attendance across the academic year. 

 

Sixth Form Pupils 

In addition to the above expectations, Sixth Form pupils are required to: 

●​ Remain on the school site during the school day, unless authorised otherwise.​
 

●​ Use any study periods productively for independent learning, revision, or coursework.​
 

●​ Attend all timetabled lessons, tutor sessions, and assemblies.​
 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Roles and Responsibilities 

Pupils 

●​ Attend school punctually and participate fully in all lessons and activities. 
●​ Pupils arrive at their form or classrooms by 07:45 and are prompt and punctual to all lessons 

throughout the day. 
●​ If pupils arrive after 7.55am they must sign in at Reception and receive a late slip, and go 

straight to Period 1.  

●​ Follow school procedures if they are unwell or unable to attend. 
●​ Strive to achieve 95% or higher attendance.​

 

Parents/Carers 

●​ Ensure their child attends school on time (pupils must arrive at their classrooms by 07:45), 
every day, unless absence is unavoidable. 

●​ Inform the school promptly of any reason for absence. 
●​ Support their child in meeting the school’s 95% attendance target. 
●​ Understand that if your child’s attendance drops below 90% you will be asked to attend a 

meeting with the leadership team, and this may impact their ability to meet pass rates for that 
year. 

●​ Understand that you will be contacted if your child is repeatedly late (after 7.45 am) to school​
​
 

The School 

●​ Record and monitor attendance accurately.​
 

●​ Communicate promptly with parents/carers about any concerns.​
 

●​ Provide support where attendance difficulties arise.​
 

●​ Authorise absences only in line with school policy and statutory guidance.​
 

●​ Recognise and encourage good attendance. 
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