Admissions Policy

Name of Policy:

Admissions Policy

Date of Policy Revision:

November 2025

Revised by:

Deputy Principal

Approved by:

Chair of the Board of Governors

Date approved:

December 2025

Date of next revision:

By whom:

September 2028 - or earlier if changes to law and
needed for compliance

Director of Admissions & Marketing

Location(s) where Policy can
be found:

Policies and appendix - Published for Parents



https://drive.google.com/drive/u/0/folders/1KEZhuXAXDf9CioEce4jMvRYje2TxgGXW

I. Introduction

Stonyhurst International School is a coeducational school for pupils aged 3-18. Admissions at
Stonyhurst are open year-round for entry at all stages, welcoming pupils of all nationalities, races,
faiths, and cultural backgrounds. Guided by our mission to form ‘men and women for others’, we
value community, integrity, and compassion. We strive to ensure every child’s gifts and needs are
recognised, and each pupil is supported to achieve their full potential.

2. Application and Pre-Application Visits

The School prospectus and accompanying materials provide a general overview of life at Stonyhurst
International School Penang. Families are warmly encouraged to visit the school to experience our
community and learning environment firsthand.

To arrange a visit or request a prospectus, contact Admissions@StonyhurstPenang.edu.my

The school website (www.stonyhurstpenang.edu.my) gives an overview of school life, curriculum,

staff, and policies. For insight into recent events and pupil experiences, we encourage families to
explore our social media platforms.

Please note that any fees communicated by the Admissions Team or published on the school’s
website are accurate at the time of communication but may be adjusted annually. Families will be
informed of updates as transparently as possible.

3. Structure of the School
Education at Stonyhurst International School Penang is a 3—18 continuum comprising:

e Junior School: Ages 311
e Senior School: Ages |1-18

4. Application Procedures and Entry Requirements

Applications are welcomed year round for entry at all stages. Applications are not considered on a
“first come first served basis”. Many year groups have limited availability; only completed qualified
applications have equal opportunity for available openings. Application forms are available from the
Admissions Team or the school website. Admissions procedures may include:

Online assessments (cognitive and English proficiency)
Interview

Class observation (age-appropriate)

School reports (latest and previous year)

Specialist assessments (if applicable)

Reference/referral from previous school

Assessments of all stages are conducted in English and parents should not be translating any part of
the assessment to assist the applicant.


mailto:Admissions@StonyhurstPenang.edu.my
http://www.stonyhurstpenang.edu.my

4.1 Disclosure Requirement

Families must provide full, accurate, and truthful information regarding their child’s personal,
educational, behavioural, medical, and special educational needs history at the point of application.

The School may deem an application invalid, withdraw an offer, or cancel enrolment if information is
found to have been withheld or misrepresented.

4.2 Independent Work Requirement

International applicants unable to attend in person must sit an online assessment and interview.
Online work must be completed independently. In-person assessment remains strongly
recommended. In the event that remote results do not correspond with the pupil’s performance
upon starting school, enrolment may be re-evaluated and/or a pupil may be given provisional
acceptance.

4.3. Special Circumstances

Temporary factors—illness, emergencies, language background, or learning needs—may affect
assessment performance. Additional documentation may be requested.

4.4 Re-Application

Families may reapply six months after an unsuccessful assessment—one repeat attempt only,
arranged by the family. The School may invite earlier reassessment, but this does not replace the
six-month entitlement.

If a pupil meets requirements, they will be offered a place for the upcoming term or the next
available space. Deferment policies apply where relevant.

Any re-applications beyond the permitted repeat require a new application fee.
4.5 Disclosure of Admissions Assessment Information

Admissions assessments are conducted for internal evaluation and placement purposes in accordance
with the Malaysian Personal Data Protection Act 2010 (PDPA). Such information is not routinely
disclosed. However, in exceptional circumstances and upon written request, the School may, at its
discretion, provide parents with a high-level summary of assessment outcomes. Detailed reports, raw
data, and proprietary assessment materials will not ordinarily be released.

4.6 Entry Pathways
4.6 (a) Nursery (3+)

Entry is based on the academic year (I September—31 August) in which the child turns 3—4. Families
should support readiness by ensuring children:

® Are potty-trained
e Can feed themselves independently



e Can dress independently
o Demonstrate age-appropriate behaviour

A Stay and Play session forms part of admissions. Early assessment after age 3 may be offered;
however, pupils must remain in Nursery for the full Nursery age range.

Children joining mid-year in the year they turn 3 will remain in Nursery the following academic year
(approx. 1.5 years total), progressing to Reception in the academic year they turn 5.

Families may reserve a place from birth (application fee payable; non-refundable and
non-transferable). Early application does not guarantee a place—children must still meet Nursery
admissions requirements.

4.6 (b) Junior School (Reception-Year 6)

Younger pupils may be invited to a class visit or Admissions Day. Pre-Prep applicants may complete
online English assessments and interviews if overseas.

Online-only assessments are discouraged, as behavioural/social readiness cannot be fully evaluated
and may lead to later withdrawal if issues emerge.

From Year 3, additional requirements include:

School reports

School reference letter

Online assessment
Age-appropriate written test

Class observation (where possible)

Interview with academic staff (if observation not possible)

4.6 (c) Senior School (Years 7-11)
Entry requires:

School reports and references
Online assessment
Written assessment

Interview with an academic lead
Exceptional Entry to Year |1 requires:

e Evidence of comparative study
e Exceptional test scores
e Agreement to complete bridging work

4.6 (d) Sixth Form (Years 12-13)

Entry requires:



Minimum five Grade 6 iGCSEs or equivalent
Subject-specific grades

Written assessment

Interview with academic lead

Academic reference

Conditional offers based on predicted or mock grades will be revoked if final results do not meet
requirements.

Stonyhurst Scholarship Pathways outlines A Level scholarships available to both internal and
external applicants. The A Level Foundation Scholarship (merit- and means-based) is open to all
applicants while the Higher Line Scholarship (merit-based only) is awarded to high-achieving external
candidates. The Sir Arthur Conan Doyle Scholarship is granted to the top three Syntax pupils in
recognition of outstanding IGCSE results, and may be offered in part early to outstanding candidates
based on their mock results. The A Level Scholarship and Higher Line Scholarship require a separate
scholarship application. Scholarship-only applicants do not initially pay the application fee. If not
shortlisted for Scholarship Day or not awarded the scholarship, the standard application fee becomes
payable to continue with Year 12 admissions (no additional testing). It should be noted that the A
Level Foundation Scholarship is a Fund managed separately from the School and all awards are
entirely at their discretion.

Exceptional Entry to Year |3 requires exceptional academic performance, comparative study, and
agreement to complete bridging work.

5. Application Decisions

Applications are not Stonyhurst evaluated on a first come first served basis. Application decisions are
made holistically based upon complete documentation submitted, the admissions assessment and,
where applicable, in consultation with the Learning Support Department.Preference may be given to:

Siblings of current pupils or alumni-linked families
Pupils with notable skill, talent, or aptitude
Applicants demonstrating a strong “Quant Je Puis”’ learning disposition

Children of faculty and administration

To support well-balanced and inclusive class communities, the School maintains internal guidelines for
Special Educational Needs (SEN), English as an Additional Language (EAL), and nationality diversity.
While promoting a diverse student body is important, nationality is not the sole determining factor
when a particular guideline has been reached. The School also carefully considers a range of other
important qualities, including English language readiness, international-mindedness, positive social
engagement skills, and exceptional talents or aptitudes.

Cognitive and academic assessments determine curriculum readiness. Pupils requiring additional
support may incur a Learning Support fee or be required to complete external interventions at
the family’s cost.



The most significant admission factor is learning attitude and behaviour. Negative behaviour may
result in declined applications or later withdrawal.

6. English as an Additional Language (EAL) & Special Education Needs (SEN)

As English is the School’s language of instruction, English proficiency is assessed during the admissions
process. The level of proficiency required depends on the year group your child is applying for. If your
child is a non-native English language speaker, they will be assessed for their need for enrolment in an
EAL support class.

EAL pupils must meet the School’s minimum requirement for English to be eligible for enrolment.

Additional information is required for applicants who may need learning support. To assess and plan
appropriate provision for pupils with Special Educational Needs, families must submit relevant
educational and emotional support documentation. This may include school reports, diagnostic
assessments, Individualised Education Plans, psychoeducational evaluations, medical information
related to learning, and records of speech or other therapies. Without this information, the School
cannot make informed decisions or ensure the appropriate support environment. Failure to provide
required documentation may result in a denial of admission or withdrawal of an offer.

If an applicant does not have documented learning needs but shows areas of concern in behaviour or
performance during the admissions assessment, the Admissions Team will work collaboratively with
the academic team, Learning Support Department, and Senior Leadership. Together, we may
recommend further assessment to better understand how we can support the pupil’s learning and
ensure they are placed in the year group where they can thrive.

The provision of additional support may result in additional cost to the parent.

Applicants who may require EAL or SEN support may receive a conditional offer. If families choose to
accept this offer, the terms and expectations outlined in the following section will apply, ensuring that
we partner closely to provide the best possible support for the pupil.

7. Conditional Offers and Provisional Enrolment

Conditional offers may be issued to applicants for whom there are concerns regarding academic
readiness, behaviour; or English proficiency. The specific criteria or conditions for continued
enrolment will be detailed in the offer letter.

Pupils admitted on a provisional or conditional basis will be monitored by their teachers and senior
academic leads, and, where appropriate, in consultation with the Learning Support Department
and/or School Counsellor. Following this review, a recommendation regarding the pupil’s continued
enrolment will be submitted to the Senior Academic Leadership Team.

Parents will be notified by letter or email as to whether the pupil has met the provisional



requirements, along with any additional expectations, if applicable. Should the provisional or
conditional enrolment requirements not be met, the pupil’s enrolment may not be continued.

8. Deferment of Start Date

At the point of application, families must indicate whether their child intends to begin within the
current academic year or at the start of the next academic year. This information enables the School
to determine availability and make accurate offers of admission.

After receiving an offer, some families may wish to defer their child’s start date due to personal
circumstances. While the School will consider such requests, deferment is not guaranteed and may
be declined where demand for places is high.

Where deferment is approved:

A full term’s tuition fee must be paid in advance to hold the place.
Upon the pupil’s return the following term, 75% of this fee will be credited toward that
term’s tuition.
e The remaining 25% serves as a non-refundable holding fee.
If the pupil does not return, the full amount is forfeited.

Deferment may not exceed one term. Families requiring a longer delay must reapply through the
standard admissions process.

9. Year Group Placement and Academic Pathway Decisions

As a British international school, Stonyhurst International School Penang strongly believes in pupils
progressing with their age-appropriate cohort, reflecting our holistic approach to academic, social,
creative, sporting, and leadership development. In general, pupils will be placed according to their age
on September Ist of their year of entry. The School does not routinely place pupils in an Accelerated
Placement (Advanced Year Placement) or a Supported Year Placement (One or More Years Below
Age Range); such decisions are made only in exceptional circumstances and always in the best
educational interests of the child.

9.1 Upward Placement (Early Advancement)

The School does not encourage early advancement, as rushing pupils toward iGCSEs or A-Levels can
negatively affect social development, maturity, and university readiness—particularly for pupils who
would graduate under the age of 18. Research consistently shows that younger university entrants
face disadvantages in wellbeing, decision-making, and transition to independent living.

Upward placement may be considered only under exceptional circumstances, such as when:

e A pupil transfers from a system with offset academic years and temporarily remaining out of
age aligns with their educational continuity; or



e A pupil has already skipped a year in their previous school, demonstrates an outstanding
academic record, and wishes to maintain that accelerated trajectory.

For upward placement to be approved, the pupil must:

e Provide exceptional school reports and references from work completed within the same
grade level they are seeking to enter, not from a lower grade;

e Achieve Stanine 9 (A* equivalent)®™ in all relevant areas of the School’s admissions
assessments for the proposed year group; and

e Show strong social maturity, resilience, and readiness for the older cohort.

Pupils who score within the standard accepted range for their chronological year group will not be
advanced, as this demonstrates that returning to their age-appropriate year group would allow them
to reach their full potential.

9.2 Supported Year Placement (One or More Years Below Age Range)
Families sometimes request a lower year placement for reasons such as:

Summer (June, July, August) birthdays;
Limited prior schooling;
Special educational needs;

English-language development.

The School will consider parent requests and assess the pupil within the proposed younger year
group, with emphasis on social fit and emotional readiness.

The School may also recommend downward placement when:

e Assessments indicate that a lower year group would better meet the pupil’s needs; or
e A higher year group is full and a lower placement better supports learning continuity.

Where a downward placement is accepted, families acknowledge that:

e This becomes the pupil’s long-term pathway;

e Future upward movement will occur only in rare cases, requiring Stanine 9 performance,
exceptional social maturity, and a demonstrated ability to bridge academic content;

e The School is licensed to educate pupils up to age 19, so downward placement beyond one
year may limit the pupil’s ability to complete A-Levels before the upper age limit;

e Participation in age-based competitions (sports, academic, or creative) may be restricted.

Year group placement remains at the School’s discretion, guided by the best educational interests of
the child.

10. Class Allocations

The Admissions and Academic teams work collaboratively to assign pupils to the most appropriate
class and Line. Placement decisions are made with careful consideration of the overall composition,



needs, and dynamics of the year group and Line. All allocations are determined professionally to
support the best learning environment for every child.

Families will be informed of class and Line placements at the start of the school year.

1 1. Waitlist Policy

Due to ongoing growth, some year groups or protected categories may reach full capacity. If
applicants are accepted but there is no space available in the appropriate year group, they will be
placed on a waiting list. The waitlist is not chronological and a place will be offered as outlined below.

I1.1 Standard Waitlist

Families will be informed when places in a year group are limited. They may proceed with a I:I
assessment or attend an Admissions Day.

Payment of the application fee guarantees an assessment but does not guarantee placement on the
waitlist. Only pupils who meet the School’s admissions criteria will be placed on the waitlist or
offered a place if available.

Families who choose not to continue with the process may be recorded as Families of Interest for
future intakes.

The waitlist is not chronological. Placement and selection take into account a range of factors,
including but not limited to:

Academic profile

Sibling status

Contribution to class diversity
Interview performance
Classroom observation outcomes

School recommendations or references

Families who decline three offers of an available place will be removed from the waitlist unless
exceptional circumstances apply.

11.2 Protected Category Waitlists
Protected categories include:

e English as an Additional Language (EAL)
e Special Educational Needs (SEN)
e Nationality quotas

These categories have limited places within the School and within each year group or class. A pupil
may therefore be placed on a protected category waitlist even if the year group is not full. These
waitlists are also not chronological and follow the same weighting principles outlined in 10.] above.



Additional learning or behavioural needs may only become apparent after the assessment process.
Families may not be informed of a protected category waitlist placement until after the application
fee has been paid.

Where unmet needs emerge after admission, or where engagement is significantly limited, the School
may require parents to secure external support for their child. In situations where the School is
unable to meet a pupil’s needs, the School may request the withdrawal of the pupil in the child’s best
interests.

12. Religious Context

Stonyhurst is a Catholic school, with Stonyhurst International School Penang working toward Jesuit
Companion School status. Religious activities and Jesuit practices, including the examen and virtues,
are embedded in school life and all pupils are expected to participate, though families may opt out of
sacramental activities.

13. Communication, Withdrawals, and Re-Enrolment

Once a pupil is enrolled, families should contact the Pupil Parent Services Team
(pupilparent.services@stonyhurstpenang.edu.my) for support with internal school matters.

Should a family wish to withdraw their child, notice must be submitted to the Admissions Team
(admissions@stonyhurstpenang.edu.my) one term in advance to ensure a smooth transition.

Pupils who wish to return to Stonyhurst may re-apply. While re-enrolment is not automatic,
returning pupils will receive priority consideration provided they demonstrated good conduct during
their previous enrolment.

14. Complaints

The School welcomes constructive feedback from families as part of our commitment to continuous
improvement. Any concerns or complaints should be raised in accordance with the School’s
Complaints Policy.

I15. Further Information

Please direct any queries about the admissions process to
admissions@stonyhurstpenang.edu.my or visit www.stonyhurstpenang.edu.my.

Related Policies

Diversity, Equity and Inclusion Policy

English as an Additional Language (EAL) Policy

Special Educational Needs and Disabilities (SEND) Policy
Admissions Terms and Conditions
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